30 Working Day Period for the Exercise of Public Rights
Commences (/

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term "smaller authority" includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

- Section 3 i1s completed by the external auditor.

In addition, the internal audit report is complated by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank, Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return. together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your noftification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, cerified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners” Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

or @ camodala st of bodies thal rmay be srally auihontiaes refer fo schedule 2 1o Loca Aot and Accouantabildy Aot 2014



Section 1 — Annual governance statement 2015/16

We acknowledge as the members of;

Sovn NG Gumpn Piiiw Lyt

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

Enler namea of
samidller authovity hers

¥eg

o have put in place amangements for effectie
fimancial management during the yaar, and s ihe
preparation of the accouniing statemants.

mares tharl this smadlar suthonty;
pripaned ity accounling statements in
accordance wilh the Accounts and
Audit Regulations

& We mainiained an adequate system of inbermal control,
inclugng measures designed bo prevent and detec
Trawd and coruplion and reveswed ils effectivanass.

made proper anangaments and accapied
ressponsibility for safeguanding Ihe public money
and nesownoes in its change,

J. 'We took all reasonable Sleps 1o assure cursehaes thl
herg are no makars of actual of potential non-complance
wilh [aws, regulations and peoper pracioes thal could
haee a significan] fmancial elfect on (he abslity of this
smalier guthonity b comnduct 118 Busneds of on
g finanocas.

has onfy done what it has the legal power o do
and has compliad with proger praciices
in doing s,

4, Wea provided proper opponurity during e vear for the
exercisd of electors’ aghis in accondancs with tha
requingmients of The Accounts and Audil Regulations.

during Ihe year gave sl persons intaresied the

opporunity o inspec! and ask gueslions aboul
this B-I.Iﬂ'll'.'ll'lly'ﬁ atcownlbs.

5 We corried out an assessmant of tha risks facing this
smadar guthonty and look appropriale 51095 10 manags
1hose risks, inchading the inreducton of inbernal conrels
and'or sadarnal Insurance cover where requinad,

cansidared (ke inancial and cfhar risks & faces
ard has deall wilh them propary,

6 We maintained throughout the year an acequate and
offectiva system of inlemal audil of the accounting
reconds and conirof systems

arranged for a compatent person, independent
af the financisd controls and procadenes, 1o ghe
an ohjective vigw on whathor intormal controls
mad tha neads al his smaliar aushonity.

7. Welook appropriate acton con all malters raiced &
repodis from inteenal Bnd exlamnal audil

responded bo matiers baowghl ke ds attertion by
infemal and extarnal awdit,

B We conssdersd whither any Rigalion, kabilties of
COMmmamenis, mwmmm.m%
duing or alter tha year-end, hive a financial impact on this
smaker sulhonty and, where sppropfiot Rene induded
Mnnuﬂwrg SLEEEEIS.

B, (For local councils only) Trust funds including chantable,
In our capacily as the sole managing trustes we
discharged our accountability rasponsibiitas for tha
lund(sassels, including fnancial repoding and, if
required, mdepandant axaminabicn or auds.

disciosed evarylhing it sheuld have abau

its business actily during the year

including evenis iaking place afier tha year-and
if vt

has mel all of its resporsiililies wibie LS a
sole managng rusies of 8 local inesd or rusis

This annual govemance statement is approved by this =ignad by
smaller authority and recorded as minute reference: Chair
7122 st
daled ﬁ Efll& i’ 6 Signed by:
Clark
daled

*Mofec Plgase provide axplanations 1o the exiemal auditor on a separabe shael lor aach o'
aulhorily will addness the weaknesses idanlified,



Section 2 — Accounting statements 2015/16 for

Eries nams of
amaller authodty e

SoNNINEG Qw»w tﬂmﬂﬂ’ LUV v

Yoar anding

MNotas and guidanca

1. Bafances brought 33 S 2.. :-!, ?r Total balances and reserases al the baginning of he year as reconded
frwaurd P l‘:'.'l E." g ifi this financial records. Valua must agres io Box 7 of previcus. year,

2. [#) Pracepd or Rates :?{',? ﬁ?&? Tatal amound of precept or (for IDBs) rates and levies recabved
and Levies i P"m Fi M of rpcaivabla in the year. Exclude any granis recened

4. (=) Todal A‘é ng rg _5; Tolal income or receipis 85 recorded in the cashbook hess tha
olhe nacEipis Fi '{r‘? precapl or ralesflevies recaved [Bne 2 Include any grants received

4, (-) S costs ; Tolal expandilure or paymens made 1o and an behad of all

- dolog
3 ? dz-lllr.h 1? a 2 IJ" employess. Include salanes and wages, PAYE and N {smployess
Fi I and empidyears ), pensaon conlmbulions snd employment openses

3. (=) Loan Total expandibure of paymens of capital and nbares] made duning
imerasticapital 0 ﬁ thia year on the srmaller aulhority’s bormowings (i amy).
rEgeiyments

B, i) Al olher “r'é 2:?‘3 1 E“B zz Tolal expenditure of payments as recorded in the cashbook less atalf
TS | f = COsE [Ine 4) and loan ineresticapital rapaymenis {line 55

T. (=) Balancas camied Tolal balances and resonags at the end of tha year. Must equal
farward 9,3 ?ﬁ 2 fﬂj .EJ'E (14243} = [4+5+8)

8, Tolal value of cash t The sum of all cumman! and deposit bank accounts, cash haldings and
and sho tarm 3?5 i?éﬁg shar lefm investiments beld as at 31 March - To agree with bank
invastments E}; i reconciliation.

9. Tolal fixed asseis Thx original Assed and Ivvesiment Register valwe of all fixed asaels,
pus long lem ?' = plus othar long term assats caned by ihe amaller authorly as at
invastments p S ,8 1‘, ?4&} 31 March
and assalts 1

10, Total Tha cutslanding capilal balanca as at 31 March ol all loans from third
ORSAI f? f ) partios (including PWLE).

11. [For Local Councils The Council aels a8 sole inusies for and is responsibia for managing

Cnly) Disclosung
rote né Trust Tunds

Truesl Funds of assels,
M.B. The hgures in ihe ascounting slalements

f2e

{ineuding charitable)

abava do ol inclide any Tus! ransactiong

I gestify thal for the yoar anded 31 March 2016 the
actounling stalements in this annual reburn prasent fairy ha
financial position of this smader suthority and is income and
expanditure, or propaerly present recalpls and payments, as
the case may ba.

Dl

(7 5/ 207

| gonfirm that these accounting stabemants wane appaoved
by this smaller authorty on this dabe:

(bfos] 2006

and recordad ag minule referance:

7)1 12~

Sigrad by Chiir of the mesting approving these accounting
stalamenis.

Cuate

2016




Section 3 — External auditor certificate and report
2015/16 Certificate

We certify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of;

Enies name of

smaller authosity hare: SOMUI’M[S’ éﬁw ﬂﬂ‘iﬁ_[—fé’ Wfﬂﬂp

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effeclive and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2016; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below),
Our work does nol constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

| {Except for the matters reparbed balow)® on the basis of our review of the annual return, in our apanion (e miametien in he annual
felufn @& in sctondsncs with proper practices and no matters have come 160 cur atbenlion giving causa for concem that relevant
legislabon and regulslony requiremaenis have nol been mat. (“deletle as appropriata).

{conlines on & Separate shial & reqguingd)

Other matiers ot alfecling cur opnion which we draw {0 the altention of the smalor authority.

(conbinue on a separaie sheat il requined)

Exipmad auior signatin

Extenal Buddios name | Date |

Mote: The MAD issued guidance applicable to exbernal auditors” work on 201 5/18 accounts in Auditcr Guidance Note AGHIDE. The
AGN s available from the MAD website (www,niso.org,uk)



Annual internal audit report 2015/16 to

e S NG G rehton Pen Crumert

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage, On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objeclives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller autharity.

Inesiad conbrol ciyective A no 47 Pleasa choose only
one of tha fallowing

Mol

caanad ™

A, Appropriabe accowning records hase been kept proporly theaughout the year. \H‘
This smallar aushority mat §s financial regulations, paymants were supporied by imegices., all ‘f
axpanditurg was approved and VAT was appropriaiely accounbed for, £5

C. This amabiar authorily assessed the significant risks to achieving its objectives and reviewad the \..J
adequacy of arrangemants 1o manage Thasa, 5

0. The procept or mbes requirement resulied from an adequabe budgalary procoss, progress
againgd the budge! was regulardy maniloned; and resarves wan: approprabe. "'j'f‘:.

E. Expected incoma was fully recoived, based on comact prices, proparly reconded and prompliy
banked; and VAT was appropristely accounted for

F. Patly cash payments weda propelly supponied by recaipis, all pelty cash expendilure was
approved and VAT appropriately accounted Tor,

G, Salangs o employoes and aliowances 1o members wene paid in accordanco with this smallor
authonity's apgrovals, and PAYE and NI requirements wane propary applied

EE F|E

H. Assat and investiments regisiers wene commplete and accurate and properly mainiained,

I. Pesiodic and year-end bank sccounl reconcikalions weda propery canied oul. ~fes

J. Accountng statemeénts prepaned during Lhe year wene prépansd on the cormed] accountmg bass
{recoipts and payrments or incom and expenditure), agreed o the cash book, supported by an N}f
adeqisabe auds rall from underying records and where appropriain debtors and creditors wone 2L
property recorded

K. (For local councits only)
Trusd funds (ncluding chartable) — The council met fis responsibilbes as & (rusies.

For any atfer Sy anas identifiad by this smader suthonty adequabe controls existed (1=l amy olher nsk araas below of on sepadala
sheals il needad)

Hame of parson who carmed owl the inlemal awdit T Tl b VT

Signatune of person whi caried oul the inkeérmal audi

AYoan FEMHAATS
Dete | 27 Jost /2016 |

I b response is no° please state the impScations and action being taken 1o address any weakness in control identiSed

{add soparaie sheats il neoded).

**Mote; If the esponge & ‘not covened” please stale when the most recent nternal awdit work was done in this anea and when it is
neud plannad, or, il coverage is nol requined, intermal audit must axplain why not (add separabe sheets if neoded).




Guidance notes on completing the 2015/16 annual return

1.

B

You must apply proper practices for preparing this annual return. Proper practices are found in the
Praclitioners’ Guide® which is updated from time {o time and contains everything you should need to
prepare successiully for your financial year-and and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

. Make sure that your annual return is completa (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be
appraved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unapproved or unexplained amendments will be returmad and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

Lise the checklist provided below. Use a second pair of eyes, perhaps a Councilior or Board Member,
to review the annual relurn for completeness before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for, Doing so is not helpful,
Howeawver, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair,

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investmeants, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wanls lo know
that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide® to assist you,

If the external auditor has to review unsolicited informaltion, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statemenis add up and the balance carried forward from the previous
year (Box T of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

Da not complete Section 3 which is reserved for the external auditor,

Comphilion chockisl = "No” answars maan you may nal hanve mel requinemans

Al seclions All laghilghited baxes have bean complaled?

All additional infomaton requested, including the dates set for the pericd for the exercise of
public rights, has bean provided for the extermal audios?

Saction 1 Far amy stabernen] to which the respansa is no’, an explanalion is pronded?

Seclion 2 Smallar autharity appraval of the accounting statemants is confirmed by the signalune of the Chair

of the approval maeting?
An explanation of significant variations from last year o ihis year & provided 7

An explanation af sny diffevence babween Box T and Box 8 s provided ?

Sections 1 and 2 Trust funds - all dciosures mada il a Coundil 19 8 sole manageng rustese NO: Do not send trust

wocounting Slalements unl&ss feguesied.

Intemal Audit reparl A8 highighied boxes completed by inlemal sudil and explanations pravided ¥

A
v
/,
Ve
Bank reconciliation as at 31 March 2016 agreed to Box 87 y"‘f
4
vy
A

*Mala: Praclilioners’ Guides ade avaitable from your local NALGC, SLEC or ADA represaentatives or from wiww, nelc,gov.ul or
www ales oo uk of www.daoeg.uk.



SONNING COMMON PARISH COUNCIL
Parish Office VILLAGE HALL, WOOD LANE
SONNING COMMON, OXON, RG4 oSL

Clerk - Philip Collings Tel 0118 g72 3616
Email: clerk@mnningmmmuupaﬁshmuncil.ﬂrg,.uk

BDO LLP
Arcadia House
Southampton 5014 3TL

15 June 2016
Dear Sirs
Explanation of Variances 2015/16

Box | 31.03.15 | 31.03.16 | Variance Explanation

3| 46,082 | 134,935 88,853 | Skatepark grants and donations: £88,739.
Other grants £114. Total: £88,853

4 37,215 29,021 -8,104 | Reduced salary costs and PAYE/NI due to
NDP completion: (£6,554).

Reduced staff pension costs — same

' reason: (£1,838).

Increased staff training: £198.

Total: (£8,194)

6| 116,293| 208222 §1,529 | Youth Club Grant 2,000
MOP Preparation -18,6811
Site clearance -571
Skatepark build 03,744
Skatepark maintenance 4,871
Village Hall 7,262
Play Areas 599
Legal 112
Tree works -B75
Memberships 1,280
Allctments 447
Misc grants a1
Seats bins & signs 1,005
Total 91,929

Please note that tihis Council has adopted the General Power of Competence.

Philip Collings
Parish Clerk



Date; 050472016 Sonning Common Parish Council FPage 1

Time: 18:20 Bank Reconciliation Staternent as at 05/04/2016 Lear: PC
for Cashbook 1 - Unity Trust Current AJC
Bank Statement Account Mame (s) Statement Date ﬂ“ No Balances
Unity Trust Afc Q5/04/2018 35 26,512.57
26,512.57
Unpresented Chegues (Minus) Amount
.00
0.00
26.512.57
Receipts not Banked/Cleared (Plus)
0.00
0.00
26,512.57
Balance per Cash Book is :- 26,512.57

0.00




Date: 130420186 Sonning Common Parish Council Page 1
s Bank Reconciliation Statement as at 13/04/2016 Lo £5
for Cashbook 2 - HatWest A/C
Bank Statement Account Name [$) Statement Date Page No Balances
SCPC Current 10325042 032015 324 27343

27343
Unpresented Chegues (Minus) Amount
0.00

0.00

27343

Receipts not Banked/Clearad [Plus)

0.00

0.00

27343

ash Book is :- 27343

Differance is - 0.00




Drate: 15062016 Sonning Common Parish Council Page 1

T s i |
i srcty Bank Reconciliation Statement as at 13/04/2016 User. Fo
for Cashbook 3 - Petty Cash
Bank Staternent Account Name (s) Statement Date Page No Balances
Peity Cash 11042018 Tra2
Traz2
Unpresented Chegues (Minus) Amount
Q.00
Q.00
Tz
Receipts not Banked/Cleared (Plus)
0.00
0.00
raz
Balance per Cash B-n?.l - T2
Diffe | 0.00




Date: 12042018 Sonning Common Parish Council FPage 1
Time:15:15 Bank Reconciliation Statement as at 13/04/2018 Lsar: P
for Cashbook 4 - ALTO Card
Bank Statement Account Hame (s) Statement Date Page No Balances
ALTO CARD 130042016 3 204 83
204 83
Unpresented Cheques (Minus) Amount
0.00
0.00
204 .83
Receipts not Banked/Cleared (Plus)
0,00
0.00
204 83
Balance per Cash Book is - 204,83

CARIR MV






